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Any project should contain a list of the sources you have used.  

You will help yourself if you make a note of these details as you make your notes from the book or web page.

A bibliography is a list of these sources.  

There are many different ways of listing the details.  

For a book, you should always include the author and title (if more details are required, these are usually the publisher, place of publication and date of publication)

e.g.  Baines, John.  Antarctica   Wayland, London, 1997

For an article, you should include the author and title of the article and the title and date of the periodical.

e.g.  Collins, Nigel.  Inherited diseases.  Catalyst.   Volume 15 Number 2 (November 2004)

For information and images from the Internet, you should quote the author and title of the Web page (if you can find it), the Web page address and the date you accessed the information.

British Antarctic Survey, Climate change

http://www.antarctica.ac.uk/Key_Topics/Climate_Change/index.html  (accessed 4/12/2006)

(To find the exact address of a Web page, right click with the cursor on the page, then go to Properties)

Note : Google is only the search tool you have used – you do not need to put www.google.co.uk as one of your sources.
The list is usually written at the end of your project, in alphabetical order of author.

You should never cut and paste large blocks of text from anywhere, or copy text directly from a book into your work.  This is called plagiarism, and in effect, is stealing someone else’s work and trying to pass it off as yours.  In schools, plagiarism is treated very seriously.   There is nothing wrong in quoting a short piece that someone else has written, provided that you enclose it in quotation marks (“…”) and then say where the quotation comes from.  Your work should be in your own words.
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